St. Vincent’s Housing Learning & Guidance

EMPLOYMENT APPLICATION

	Notes for completion

Please complete this form as fully as possible. Page 5 is blank for any additional information. This form will be copied, so please wordprocess it or complete it clearly in black ink. Thank you.


	Equal Opportunities Statement

St Vincent’s is committed to promoting equal opportunities in the workplace. It aims to ensure that no potential or actual associate or employee receives less favourable treatment on the grounds of sex, marital status, disability, colour, race, nationality or ethnic or national origins, sexual orientation, or is disadvantaged by conditions or requirements which cannot be shown to be justifiable.


	1.  POST TITLE/DESCRIPTION

please state here whether the post you are applying for is voluntary or paid.




	2.  PERSONAL DETAILS
SURNAME:                                 

OTHER NAMES:

ADDRESS:

Tel No – home                                Tel No – work

Mobile
Email:                                             Fax no

Can you be contacted at work?          Yes/No

	3.   EDUCATION (from 16 years)

	SECONDARY SCHOOLS AND/OR COLLEGES ATTENDED


	FULL OR PART TIME
	FROM
	TO
	QUALIFICATIONS GAINED




	4.  PLEASE LIST ANY COURSE YOU HAVE UNDERTAKEN IN THE PAST 18 MONTHS AND THEIR OUTCOMES




	5.1 OUTLINE YOUR CURRENT EMPLOYMENT, ITS MAIN DUTIES, AREAS OF RESPONSIBILTIY, TO WHOM YOU ARE ACCOUNTABLE, ETC.



	5.2 PRESENT SALARY:

	6. PLEASE OUTLINE PAST EMPLOYMENT, DUTIES, REASONS FOR LEAVING 

	Employer and address


	Nature of work
	Dates to and from
	Reason for leaving


	7. Please offer a pen portrait of yourself, describing the skills and qualities that you would bring to this post and the reasons why you would like the job.




It is essential that the following boxes are completed fully and accurately.

	8  Please describe any absences of more than 2 days in the past 3 years. Use additional information sheet, if necessary.




	9 Please give details of any criminal convictions




	10 Please give names, occupations and addresses of two referees. One must be your current or most recent employer

1. 2.

Could we contact your referees before the interview?

	Referee 1 yes/no                                     Referee 2   yes/no




	ADDITIONAL INFORMATION

You may want to use this to continue your answer to question 7 or to tell us more about yourself.




Please re-read this form and then sign to state that all information you have given is correct.

Sign

………………………………………………………………Date………………………………………

Please print name _______________________________________________

